MyHHUHTIATbHOE ABTOHOMHOE I0LIKO0IbHOEe o0pa3zoBaTebHOE YUpeKIeHHEe
nerckuii cag Ne 40

[TPUHSATO YTBEPXZAEHO
Ha O6uieM coOpanun paboTHUKOB ro MAJIOY n/c Ne40
MAJIOY n/c Ne 40 -O1 or 31.08.2021 r.

ITporokon Ne 3 or 30.08.2021 roza

MNOJIOKEHHE
00 O0uiem cobpanun paloTHHKOB
MyHHUHIIAIbHOT0 ABTOHOMHOT0 I0IIKO0JILHOr0 06pa30BaTe/ibHOr0
yupesieHust qerckoro caga Ne 40

1. O6mue moJIoKeHus

1.1. Hacrosmee monoxkensne paspaborano B cooTseTcTBrH ¢ DeepanbHbiM 3akoHOM 0T 29.12.2012
No 273-®3 "06 obpaszosannu B Poccuiickoit Genepaunn”, Ycrasom MyHHIHIIATBHOTO aBTOHOMHOIO
JOLIKOMBHOTO 06pa3oBaTeNbHOrO yupexkaeHns aerckoro cana Ne 40 (zanee — MAZIOY a/c Ne 40) u
pernamMenTHpyeT aestensHocTh Obmero cobpanms pabotrukos MAZIOY n/c Ned(, siBasromierocs
OIIHMM U3 KOJUIerHaIbHBIX opradoB ynpasienus MAJIOY n/c Ne 40.

1.2. B cBoeii nesrensroctn Obmee cobpanne pabotaukos MAJIOY a/c Ned0 (namee — Obuiee
cobpanue) pykosozacTByercs Konctutyuueit Poceuiickoit Peaeparu, Kounsenuueit OOH o npasax
pebenka, (enepanbHbIM, PerHOHATBHBIM MECTHBIM 3aKOHOJATEILCTBOM, aKTAMU OPraHoB MECTHOTO
camoympaBeHus B 001acTi 00pa3OBAaHMA M COLMAIBHON 3alUKMTEHI, YCTaBOM MAJIOY a/c Ned0 u
HACTOSIIIHM I10J10KEHHEM.

1.3. Ilensio aesrensrocts Ofmero cobpanus ssasercs ofliee PYKOBOACTBO OpraHM3auMed B
COOTBETCTBUM C YUPEAUTENLHBIMU, IPOrPAMMHBIMU JOKYMCHTAMH H JIOKAJIbHBIMH aKTaMH.

1.4. O6umee cobpanue pabOTaeT B TECHOM KOHTAKTE ¢ aJAMMHUCTPALHUEH M HMHBIMM OpraHamu
camoynpasnenns MAJIOY /c Ned4), B COOTBETCTBMM C JACHCTBYIOUIMM 3aKOHONATEIBCTBOM,
NO/3aKOHHBIMH HOpMaTHBHbIMH akTamu ¥ Ycrasom MAJIOY a/c Ned0.

1.5. JlaHHO€ moNOXKEHHE NEHCTBYET 0 NMPUHSATHUS HOBOTO.

2. Komnerenuusi O6wero cobpanus

2.1. O6uee cobpaune paborHukos MAJIIOY n/c Ned( siBisercs KOJJIErHalbHBIM  OpPraHom
yIIpaB/ieHHsl, K KOMMETEHIMH KOTOPOro BXOIMT NPHUHATHE PELICHHH MO CICAYIOLMM BONPOCaM:

e pelleHHe BONMPOCOB O HEOOXOAMMOCTH PEriaMeHTaLiH JOKAIbHBIMH aKTAMH OTAC/IbHBIXACIICKTOR
JEATENbHOCTH Y UpeKICHM

* [OMOIIb AAMMHUCTPALIMH B pa3paboTKe JOKAIbHBIX AKTOB Y YPeKACHHS;

e paspemenue NpoOieMHBIX (KOH(IMKTHBIX) CHTYalMil ¢ y4aCTHHKaMH 00pa3oBaTeIbHOT0
IpoLecca B Mpe/iesiaX CBOei KOMIIETEHLIMH;

e BHeCeHHe MpEIOKEHHIl 1O BONPOCAM OXpaHbl M 0e30macHOCTH YCIOBHI o0pa30BaTebLHOro
mpouecca M TPYAOBOH JEATEABHOCTH, OXPaHbl XH3HH H 3[0POBbA oOyvatomuxcss ¥ pabOTHUKOB
YupexaeHus, :

e NPHHSTHE Mep 1O 3allHTe YeCTH, JOCTOMHCTBA M NMPO(ECCHOHAIBHOH peryTalyu pabOTHHKOB
Vupex/eHus, npeaynpexkieHie MPOTHBONPABHOTO BMEIIATE/IECTBA B HX TPYAOBYIO ACATE/ILHOCTS;

e BHECEHHE NpeAIoKeHuH N0 (OPMHPOBAHUIO ¢omuaa omiatel TpyJAa, MOPsAAKA CTHMYIHPOBAHUA
Tpyaa pabOTHHKOB YUPEXK/ICHHUS, -

o BHECEHHE NPEUIOKEH Il TIO TIOPSIKY M YCIOBHSM IPEIOCTABICHHS COLHANbHBIXIAPAHTHII H JIbIOT
o6yuarommmes 1 paGOTHHKAM B NPE/ieNiaX KOMIETEHLMN Y IpeKICHUS;

* BHECEHHE NPEUIOKEHHUH O TIOOMPEHNH PAOOTHHKOB Y UPEXKICHHS;

o HampaBjieHHe  XOJATAHCTB, MUCEM B pasin4Hble  AAMHWHHCTPATHBHBIE  OpraHbl,



OOIIIECTBEHHbIE OpraHU3allMd M Jp. [0 BOIPOCAM, OTHOCSIIMMCS K ONTHMHU3ALUHU JAEATEIbHOCTH
VYupexaeHns U MOBBILIEHNs Ka4eCTBA OKa3bIBAEMbIX 00Pa30BaTEIIbHBIX YCIIYT;

® O3HAaKOMJICHME C MTOTOBBIMH JOKYMEHTaMH II0 IPOBEPKE BBIIIECTOALIMMHU OpraHamu
JESATEIbHOCTH YUPEXKICHUS U OTYETAMHU O MEPOIPUATHIX IO YCTPAHEHHUIO HEJOCTATKOB B €r0 padoTe;

® [PUHATUE JIOKAJIbHBIX AaKTOB YUpEeXKJEHHUs, COIJacHO YcTaBa, BKiIwodas Ycras, [IpaBuia
BHYTPEHHET0 TPYI0OBOT'O PaCIOPSIKa;

e yyacTHe B pazpaboTke u npuHATHE KOJIIEKTUBHOTO JOrOBOpA.

1. Opranmn3anus aesteabHocTH O01IEro cOOpaHus
1.1. O6mee cobpanne pabotarkoB MAJIOY n/c Ned0 u (nnm) ero ynoHOMOYCHHBIN MPEACTaBUTEIh
BIIpaBe MpeAcTaBiIaTh uHTEpechl paboTHukoB MAJIOY n/c NedQ B opraHax BiacTH W YIpaBJIEHUS,
PO COIO3HBIX U MHBIX O0BETUHEHUSX PA0OOTHUKOB U MHBIX OPTaHU3AIMSAX TI0 BOIIPOCaM, OTHECEHHBIM
YCTaBOM K KOMIETEeHIMU oOmiero cobpanus padotHukoB. Ot mmenn MAJIOY n/c NedQ obmiee
coOpaHue pabOTHUKOB HE BBICTYIIACT.
1.2. OGmiee cobpanue pabOTHUKOB SIBIISETCS TTOCTOSIHHO ACHCTBYIOLIUM KOJUIETHATBHBIM OPTaHOM.
B cocraB o6miero cobpanus paboTHHUKOB BxoaaT pykoBoautenb MAJIOY n/c Ned0 u Bce paOOTHHKH,
st KoTopbix MAJIOY 1/c Ne40 siBnisieTcst OCHOBHBIM MECTOM PalOTHI.
1.3. O6miee cobpanue paOOTHUKOB MPOBOIUTCS IO MEpe CO3bIBA, HO HE PEXE OJHOrO pa3a B TOJI.
Pemenue o co3biBe 00111eT0 cOOpaHusi pabOTHUKOB BIPaBE MPUHSITH:
—  pykoBogutens MAJIOY n/c Ne40;
—  TpelCTaBUTENbHBIN OpraH pabOTHUKOB;
—  VHUIUMATHBHAS TPyIIa pabOTHHUKOB, COCTOsAIIas He MeHee 4eM u3 30 mporeHTOB pabOTHHKOB,
MMEIOIIUX MTPaBO y4aCTBOBAThH B 00IIeM cOOpaHUU paOOTHUKOB.

Brimeykasannple opranbl W (WIM) JMIA TpencTaBisiioT pykoBogutenro MAJIOY n/c NedQ
odopmIIeHHOEe B MUCHbMEHHOM BHJIE PELICHHE O CO3bIBe 001Iero cobpanus pabotHukoB. K pemnienuro
JOJDKEH OBITH MPUJIOKEH TIEPEUEHb BOIPOCOB K PACCMOTPEHUIO OOIIMM COOpaHrEM pPaOOTHHUKOB.

PykoBoautenr MAJZIOVY n/c Ned0 o6s3aH co3Bath o0Iiee cobpanue pabOTHUKOB B CPOK He Oonee 7
(cemm) pabounx JHEH U CO3/1aTh HEOOXOIUMBIE YCIOBUS JIJISl 3aceianusi 00IIero coopanusi pabOTHUKOB,
€CIIM TIepeYeHb BOMPOCOB, MIPEJICTABISIEMBIN K PACCMOTPEHUIO O00IIKUM coOpaHreM pabOTHUKOB:

—  OTHOCHUTCS K KOMIIETEHIIUHU 00111ero coOpaHusi pabOTHUKOB;

—  paHee He ObUT pacCMOTpPEH O0IIUM coOpaHreM paObOTHHUKOB M (MJIM) BOIIPOCH! OBUIN PACCMOTPEHBI,
OJTHAKO PEICHHUS 10 HUM HE OBLIN MPUHSTHL.

1.4. OGmiee coOpanre pabOTHUKOB CUMTAETCS] COCTOSIBIIUMCS, €CJIM Ha HEM MPUCYTCTBOBAIO OOJbIe
MOJIOBUHBI  CIUCOYHOTO coctaBa pabotHnkoB MAJIOY n/c Ned0. B HasHaueHHOEe BpeMms
MIPEJICTaBUTENh MHUIIMATOpa CO3bIBA OOIIETO cCOOpaHUs paOOTHUKOB OOBSBISET HAdajo 3acellaHus U
MPEJIOCTABIIIET CJIOBO JIMILY, OTBETCTBEHHOMY 3a PETHUCTPAIMIO yYacTHUKOB. Ecim Ha MOMEHT
OKOHYAHUS PETUCTPALMU KBOPYM HE HaOpaH, 3aceaHue o0miero coopanus pabOTHUKOB MEPEHOCUTCS
Ha JIPYTYIO JaTy ¢ TOCIEAYIONUM YBEAOMJICHHEM HE IMPUCYTCTBOBABIIMX O Jare, Ha KOTOPYIO
nepeHeceHo 3acenanue. [lepeHeceHHOE 3aceqaHMe MPOBOAMTCS MO TOBECTKE THS HECOCTOSIBIIETOCS
oO1mero coopanusi pabOTHUKOB, €€ U3MEHEHHE HE JIOMyCKaeTCs.

1.5. Ins mpoBeneHus 3aceqaHusi oOmero cobpaHusi pabOTHUKOB HW30MparOTCs Mpelceaarenb,
CEKpeTaph M cueTHass KOMHUCCHS (MPU HEOOXOIUMOCTH MPOBEICHUS TAHOTO TOJIOCOBAHUS) MPOCTHIM
OOJIBIIMHCTBOM TOJOCOB MYTEM OTKPBITOTO TOJOCOBAHHS, CPOKOM Ha OJWH KalleHAAPHBIA TOI.
[Ipeacenarens u cekperapb oOIMmEero coOpaHUs BBHITOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Hayasax.

[Tpencenarens OTKPHIBAET M 3aKPhIBACT 3aCeaHME 00IIEro coOpaHusi pabOTHUKOB, IMPEIOCTABIISCT
CIIOBO €r0 YYacCTHHKAaM, BBIHOCHT Ha TOJIOCOBAaHHE BOMPOCHI MOBECTKU 3aceqaHus, o0ecreunBaeT
COOJTFOJICHHE TIOPSIKA YTBEPKJICHUS IMPOTOKOJIOB CYCTHOW KOMHCCHU (TIPH TPOBEACHHH TAHOTO
rOJOCOBaHMS),  MOJANUCHIBAET  MPOTOKON  3acelaHus  oOmero  cobpaHusi  paOOTHHKOB.



Cekpertapb BeJIeT IPOTOKOJ 3acCeJaHMsl, a TAKKE epenady o(hOpMICHHBIX IPOTOKOJIOB Ha XpaHEHUE B
COOTBETCTBHUH C ycTaHOBJIeHHBIMU B MAJIOY n/c Ne40 nmpaBuiamMu opraHu3aiiu AeJI0NPOU3BOACTBRA.

CyeTHasi KOMHUCCHSI OCYIIECTBIISIET IMOJACYET TOJIOCOB IPU MPOBEACHHHM TAMHOTO T'OJOCOBAHUS II0
BOIIPOCaM, YKa3aHHBIM B IyHKTE 7 HACTOSIIETO yCTaBa.
1.6. IlpunsTHE peIIeHU# MO BOIMPOCAM IMOBECTKH JHS W YTBEPXKACHUE MPOTOKOJIA 3aceJaHus OOIIero
coOpanusi pPaOOTHUKOB OCYHIECTBIIIIOTCS MYTEM OTKPBITOIO TOJIOCOBAHUS KBaTU(UIUPOBAHHBIM
OOJIBIIMHCTBOM TOJIOCOB HE MeHee 2/3 paOOTHHKOB, NMPHCYTCTBYIOIIMX Ha 3acelaHuu. MckiroueHue
COCTaBJISIIOT BOMPOCHI, PELICHHS 10 KOTOPHIM IPUHUMAIOTCS IIyTEM MPOBEACHUS TAHHOTO FOJI0OCOBAHUS:
—  u30paHue npeacTaBuTeNs (MPEACTaBUTEIBHOIO OpraHa) Ui MpPeACTaBICHUS HHTEPECOB paOOTHHKOB
B COLIMAJILHOM MapTHEPCTBE Ha JIOKAIILHOM YpPOBHE;
—  OIpeneNeHHe TEepBUYHONW MNPO(COIO3HON OpraHu3alyy, KOTOpoil OyneT MOpy4eHO HalpaBUTh
pykoBogutenmro MAJIOY na/c NedQ (ero mpencTraBUTENO) MPEMIOKEHHE O Hadajde KOJICKTHBHBIX
MIEPEroBOPOB OT UMEHH BCEX PAOOTHUKOB.
[lepenaya mpaBa rosoca OJHUM yYaCTHUKOM OOIIETO COOpaHus APYromy, a Tak:Ke MPOBEICHUE 3a0YHOTO
TOJIOCOBAHUS 3aIPEIIAt0TCS.
1.7. Peuienusi, mpuHSATHIC B X0JI€ 3aCeIaHUs 00IIero coopanusi pabOTHUKOB, PUKCUPYIOTCS BIPOTOKOJIE.
[Tporokoi 3acemanusi 00mero coopanusi pabOTHUKOB COCTABJISCTCS HE To37Hee 5 (MaTn) pabounx JHEn
MocJyIe 3aBEPIICHHUS 3aCEAaHus B IBYX HK3EMIUIIpax, MOIMICHIBAEMBIX €ro MpeceaaTesIeM H CEKPETapeM.
[Iporokon cocraBnseTcs B COOTBETCTBHM C  OOMMMH  TpeOOBAHUAMU  JIEJIONPOU3BOJICTBA,
ycranoBieHHBIMA B MAJIOY n/c Ned0, ¢ yka3zaHUEeM CIIeTyIONINX CBEICHHH:
—  KOJHMYECTBO pabOTHUKOB, MPUHSABIINX yYaCTHE B 3aceJaHIH, OTMETKA O COOJIIO/IEHUU KBOPYyMa;
—  pemieHue oOmero coopanus;
—  COCTaB CYETHOM KoMHCCUU (TIPY MPOBEACHUH TAafHOT'O TOJI0COBAHMUS);
—  KOJIMYECTBO T'OJIOCOB «3a», «IPOTHUB» U «BO3IEPIKAJICS» MO KKIOMY BOIPOCY, IOCTaBICHHOMY Ha
rOJIOCOBAHHUE;
—  KOJIMYECTBO UCTIOPUYCHHBIX OIOJUIETEHEH M0 HTOTaM TaHOTO TOJIOCOBAHMS,
—  KOJIMYECTBO CTPAHMII IPOTOKOJIA IOICYETa TOJIOCOB MPH TalfHOM r'OJIOCOBaHMH.
[TpoTokoun 3aceqanus o0miero coOpaHus MOAMUCHIBAETCS MpeIceaaTeNieM U cekperapeM. [lpu BeiHECeHNH
BOIPOCOB Ha TalHOE TOJOCOBAaHHWE K MPOTOKOIY 3acedaHus oOmiero coOpaHus pabOTHHUKOB
MIPUKIIAJABIBACTCS TIPOTOKOJI TTOICYETA TOJIOCOB, MTOANMCAHHBIN BCEMH WIEHAMH CYETHOW KOMHICCHH.
B ciydae oOHapykeHHs OMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3J0XKEHHUs (aKTOB B IMPOTOKOJIE
3aceaHusl o0mero coOpaHusi paOOTHUKOB y4YacTHUK (YYacTHMKH) coOpaHHsl BIpaBe TpeOoBaTh OT
npejcenaTens ero u3MeHeHus. B cBoro odepens, nmpeacenatenb 00s3aH NPUHATh MEPhl [0 BHECEHUIO B
MPOTOKOJI COOTBETCTBYIONIMX W3MEHEHHWI M YTOUYHEHUH, a TAK)KE CIIENIaTh COOTBETCTBYIOIIEE COOOIICHHE
Ha cJIelyoIleM 3ace/laHuK 0011ero coOpaHus pabOTHUKOB, BHECS JTAHHBIN BOIIPOC B €r0 MOBECTKY JIHS.
OpurnHaie! MPOoTOKOJIOB XpaHsrtces B apxuse MAJIOVY n/c Ne40.
1.8. IIpemnosxxkenuss pykoBogurento MAJIOY n/c Ned0 mo BompocaM, OTHECEHHBIM K KOMIIETEHIIUH
obmiero coOpaHusi pabOTHUKOB HACTOSIIIMM YCTaBOM, MOTYT MpPHUHUMAaThcs O€3 MpOBeNeHUs 3acelaHus
(JIMIHOTO MPHUCYTCTBUSL PAOOTHUKOB) IIyTEM MPOBEJCHNUS 3a0YHOT'OI'0JIOCOBAHUS (OIMPOCHBIM ITyTEM).

Takoe roocoBaHWe MPOBOIUTCS ITyTeM OOMEHA JOKYMEHTAaMH ITOCPEICTBOM DIIEKTPOHHOW WITH
MHOU CBs3M, OOecreuuBaroell ayTeHTUYHOCTh MNEPeAaBaeMbIX M NPUHUMAEMbIX COOOIIEHUH M HX
JTOKYMEHTAIBHOE MTOITBEPKICHHUE.
[Topsimox mpoBeneHHsI 3a0YHOTO TOJIOCOBAHMS YTBEP)KIAETCS Ha 3aceJaHuM o0Iero coOpaHus
pabOTHUKOB, OH JIOJKEH TPETyCMaTPHUBATH:
—  00s13aTeNbHOCTh COOOIIEHUS BCeM pabOTHHUKAM BOIIPOCOB, BEIHECEHHBIX HAa 3a0YHOE TOJIOCOBAHUE;
—  BO3MOXXHOCTHh O3HAKOMJICHHsSI BCEX paOOTHHKOB JI0 Hadaja TOJIOCOBAHHS CO BCEMH HEOOXOIMMBIMH
uHpopManuel 1 MaTepuanamu;
- BO3MOXXHOCTh BHOCHUTH TMPENJIOKCHHS O BKIIOUEHHH B IEPEUCHb BOIMPOCOB, BBIHECEHHBIX Ha
3204HOE TOJIOCOBAHUE, JIOMOTHUTEIBHBIX BOIIPOCOB;
- 00513aTEILHOCTH COOOIIEHUSI BCEM paOOTHUKAM JI0 Hayaja roJ0COBaHHS M3MEHEHHOM MOBECTKH JIHS;
Pemienue, npuHATOE MyTEM 3a04YHOTO T'OJOCOBAHHUSA, O(OPMIIAETCS MPOTOKOJIOM C YKa3aHHEM

CIEAYIOUIUX CBEIICHUI:
—  KOJMYECTBO pabOTHHMKOB, KOTOPHIM OBUIM Pa30CIaHbl BOMPOCHI, TPEOYIOIIME MPHUHATUSPEIICHUS;
—  KOJHMYECTBO pabOTHUKOB, NPUHABIIMX Y4YacTHE€ B 3a0YHOM TOJOCOBAaHUH, OTMETKa O
COOJIIOICHUN KBOPYMA;



—  KOJIMYECTBO T'OJIOCOB «3a», KIPOTUB» U «BO3JIEPKAJICS» MO KAKIOMY BOIIPOCY;
—  pemreHue o61ero coopanusi pabOTHUKOB MO KaXKJOMY BOIIPOCY, TPEOYIOIIEeMY pEIIeHHUS.

K mporokony mnpuknaapiBaloTcs Bcs HMH(pOpMamus W MaTepHalibl, a TaKXKe HHBIE JTOKYMEHTHI,
Kacaroluecs: peuieHusl.
1.9. Ha 3acemanus OOmero cobpanuss MOTYT OBITh TMPUTIIANICHBI MPEACTABUTEIH Y UPEAUTEIIS,
OOIIECTBEHHBIX OpraHU3alliii, OPraHOB MYHHUIMIAIBLHOTO M TOCYJapCTBEHHOro ympasieHus. Jluia,
npurianieHasie Ha OOImee coOpaHue, MONb3YIOTCS MPABOM COBELIATEIBHOTO TI'0J0CA, MOTYT BHOCHUTH
MIPEJIJIOKEHUS U 3asIBJIICHUS, y4aCTBOBATh B 00CYK/I€HUU BOMPOCOB, HAXOASIINXCS B UX KOMIIETEHIUH.

2. OTBeTcTBeHHOCTH O01IEro codopanus
4.1. O6mee coOpaHue HECET OTBETCTBEHHOCTh!
* 32 BBIIOJHEHUE, BHIIOJIHEHUE HE B IOJHOM OOBEME WM HEBBIIOJHEHHE 3aKpPEIUICHHBIX 33 HUM
3a1ad4;
* COOTBETCTBHE IIPUHMMAEMBbIX  pELIEHUN  3akoHonmaresnbecTBY  Poccuiickont  denepanun,
M10/13aKOHHBIM HOPMAaTHBHBIM IPABOBEIM akTaM, Y ctay MAJZIOY /¢ Ne4O0.
* 33 KOMIIETEHTHOCTb IPUHUMAEMBIX PELICHUIA.

3. 3aka0unTeIbHbIE MOJ0KEHHS
5.1. H3MmeHeHus u JONOJHEHHWS B HaCTosIIee IOJIOKeHUE BHocaTcss OOmmM coOpaHueM U
MIPUHUMAIOTCS Ha €T0 3aceaHuMu.
5.2. TlonoxxeHue OEHCTBYET MO MPUHSATHS HOBOIO IMOJIOKEHUS, YTBep:kAeHHoro Ha OOmiemcoOpaHuu
PabOTHUKOB B YCTaHOBJICHHOM TIOPSIZIKE.



